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Pre-requisites 1o

Training 1042 with Commeres OR
Graduabon with 2 years of sapariance in the Financasl Seclor OR
B ComBBAGradualon with Economcs

Training Outcomas ARer completing lhis pragramma, pariicipants will ba sbls 10

Ascartain diferecd types of las labildies, avaluate tas
compliance docurments and prepars lax challans and make 1ax
paymanis

Soak and recenwed noome i declarabons om amployess,
calculate rel salarien after deductons, peepare salary
itntemants greng delalls of sarmngs and deductions

Varily the recaipt | paymanls relaled documeanis and record
the recespt / parymant iransactons in the book of scoounts,
prepasas reconcilintion slatements and exocule cash snd
irrverdory managemenl

Cbtaen arvd vorify docurnents relaled o purchases | salos and
pats sccouniing entrees in journals

hMakas provinons unsded varous hoada prepare slalamant of
deprecighon, and prepaie reports on profd and loss acoound
and balance shest and other finanaal stalameanis
Communicate efectively wilh cusbormers, supericrs and
colleagues, masntam service onentaton and achseve oustomer
sallsfacton

Maindain integrity of ransachons 1o ensure securty of data
and pracisce elhecs| beharso

Focus on =amwork with a vew (o create a haahhy team
alrmospher
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e Module Ksy Leamning Quicomes :"w""’“"“l
I Tanation redated s Examing Dasic concepis ke due dale, previows year, Wie bosrd,
concent suerimenl year, raies of faaes, TOS and TOS rades, G | Maekei, Owvirtpad
of dedurtionfoalkection propector, Laptop,
Theary DUration | , ¢ompty with TOS/TCS proviians, advance tas gnd filng of | Internet acces,
ihhimrm) return of ncoeme Gairme Ldird
= » E-filing taw refurms
Praciical Duraflon
{hh.rmm)
1000
Corrmapanding
NOS Coda
BEC/MNAINT |
2 Undersionding » Cormprehend Ehe fundamental condegt of GS1 White
G3T Concepts = intergeet the concept of wpply Aok 5! 1 2
e Differentate between TAnahie and pon-tanabie supply proje
m:rfll?i;;“ » Recogrire the appliranisty of SG5T, CGST and 1GST WILR Tally s s
» Charge of GST maluding compasitian ksey Instalked, inpermey
Practical Duration | * Exptaln how IGET i levied SRS, Glma Card
{hh:mm) 1000 # Examing adiusereent against Tas Payable snd snput tas
credil y=0-off
Corespanding * Esamptions of GST
KOS Coda * Walue of supply
BSCHA101 = Apply the process of making tas peyment U0 the
G
& Daeradil raTe E-Filing Beturr
s Fvaluste Lo relabed concepts ke
= Tume of vupply of goods wervioe
» Flace of woniy
s Lotation of wepplser of goody
& Ligl dowin in detad Lo fermingdogies sudh o input tas
eredil, aufpit Lea, TOS, Laa collected M souroe |TCS) and
r#es of TOS, owtput e, andfor Goody and Services Taw
(G5T], HcE.
& Tim imvalce
3 incidence of » Lr! down the incidence of Tanalion white board,
Taxation » Linderine time of suppéy of goods and serveoes bdarker, Dverhead
& Retagrize the puipods of place of lupphy proyecior, Lapog
n'""'ﬂ'ﬁ" Duration s Deline ko ation u' iumﬂ‘m wrll T.I"l{ (11810 o
(hiv:mim; 15:00 s Define the reciplent with rewsect 1o wpples wolving inilalied, Intemet
Practical Duration |  P#™ML and suppliet notimvolwng paymen] S
{hih;mmj 05,00
Correaponding
KO8 Code
BSC/NATOY
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Frepara ta s compul ation wheel il ATy
Frrpnrd atlwit e WEATErmaerit I"I'LI'I'JH. to b Taw and
pravsdont fund

Frepare ne| salary Stalement

Cornpiete (R joining formaditiey and recond
rmainienance o employes details

Peepara the gxif formakn e of employvess

:‘:_ Modula Key Leaming Outcomes :'::EI":;'
4 Hegistration under |« Evaluate the PAN based Registralon Process, (ts White baaid,
G3T fukes, and the Purpote of registration M bes, Querhead
= Diffesentiale between wngle registralion and prejectar, Laplap
Theory Duration mulliple regivtratians for diff event businesy vertical with Talty sftumra
{hhymm) 10.00 o lentify whether iegatration shuld be done il lind Irrened
gentratly of selectively s sach state ISR RN
Fh':ﬂ:;::lguﬂ?“ﬂ" ® List Ehe detaili that are [ be furnished during
fEgHtr ALion
Cormaponding NOS |® identity cormmon mistabes made dursng regisiraion
Code BSCMATI0Y o Differeniiate between Tanabile Pervon vy Regivtered
Porugn
n idenfity The Begistration Timelnes = Migrations
» Hecord the benefits of regivtration
s Demorstrate form fl-l-lrl-url:h e viud ey
i 5 Calcutation of Tan |« wyustrate the concept of input credit White baard,
Liatsility s Dvabuate inpul Tas Credd elgibility uiing case Wt b, Chvorhead
steger with Tody sttt
I.:.”.,:F;nr:;n & enitfy st-aifh under G5T whevever applicable atalle, Wernet
o Differenduale between conuderation and valuation P T—
Practical Duration
(v mmj 2000
Corresponding KO3
Coda BSCNETON
6 Payment under GST |e sdentdy the type of payment, modes of payment, rules| Whete baard,
and Retum filing of colleciion of | s barker, Dverhesd
= Practur dfferent Challam, (PIN K CIN projeciar, Laptop
Theary Duration . nmr:r:m - ¢ wih Talky software
{hhmm) 10.00 s Inspert cases for reversal of crecit imifalled, Infermel
Practical Duration  |* Mrtognite and ealculate the Lan Rabality baved on AECES, G Chfd
{hhimm) 20:00 wariouh cane lud ey
# Lint the prra®faes e Ble papmenis
Corresponding NOS |+ Praciice on the prodess of paiime paymeet
Code BSC/NBT1D1 & Return filing ynder G§T
T Fropare snd porfom |« Undessdand the composends of wabary and [P delaily | Whais bowrd,
payroll function # Evarming the provess of mantareng records of Marker, Dverhead
employery’ detady projeciar, Laptop,
Tr:";:ﬁa';g“" » Understand the deduclons and evemgtions allowabie | Interret access,
{ ' i raspect of aliow anges and pergundes Game card
Practical Duratian  |® Appeeciale ihe meaning and components of alery for
R mem) 1500 the purpowe of esemption, valustan of perguititel efc
# Lparmine incarme Tan declar siiom wabmittled by
Cormaponding NOS emplayer
Coda BSC/NBT0Z |+ Compute the deduttion svadsble wnder Chapter ¥1-A
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Frepare linancis
tlatemenis

Thaory Durathan
[hbvrrem 3000

Practical Duratian
[Pk e £ 00

Carmuponding
NOS Code
BSCMNEI10S

= Luaming the process of phywds werificaten of stacks
& Dvaluale the 55 madet of filng records for easy retrieval

& Analyre the progess of provionng

* Eviludte the ol Chpiladit sTion conieat

= Prepare 3 siatement of asvety with delaily such as

Understand the conerpt of Trial balance and reason
Imphozirg the process of mairtaining siock edgers,
relection in and rejection out, delvery note, =E

af the ame

Examing the concept of crestng prosvsons bor oertan
Experives [ doubthl debiy

Prepare document st ion reguiosd Bor prowsicning

dinalyre gepreciaton sed the maethods 10 calculate
drpreciation

Diaeuss the oot el of bhook of syels

purchase gate spplicabie rate of groreciation and ook]
waluer

Crlsmate the Sepretigtion for each of Ve a4sel

CoFl g & (e G

Preparr 8 report)/depreciallon joufnalfor by ary other
v e referred (@ a5, showing the detadls of depeecsation
EHE Lt atery

werily the gmiisy made in the Tally software

idendify the nature of Expenies and income eovered in
the paolit and loss Account

Imtespiet in drtail prglal and loss accoust

Prggnid profit and lpss statoment wsong Taly sofraarg
RBecognize he pioCeds of prepessston of fine
acpurisffinancial siatements

Custanguish betweon frading, mamdzciunng and profit
& a8 Becound

Ungedstand balince sheet and its formats a5 per
Scheduie 1] 10 1he Carmpanes &1, 7013

idemlify the Clavufications of nemfmements of the
batanre sheel

terpret i detad abogt Bhe mapor headings in the
Batarce 1heel

Frepane v own repons o Tally based an the financial
Hafa

Whare Daard,
Warker, Oveshaad
proctar, Laptop
wilh Tally noftware
TG, Imigr ey
acTesy. Garme card

1]

Communicats
eftectively and
achieve cusiomar
satisfaction

Theory Duration
{hh:mm) 0500

Practical Duration

{rncmm) 2000

Corresponding
KOS Coda
BSC/NBDO2

Fraclicn Vhe arl of acines hsiening gnd paraphrass
eHectively in grder to understand the customers,
Ao Flite . ] £ille et

Eehdlid sensitivety to language, gender, cuftural and
social differsndes o SO0MESSINE CUSLOMETS, Superary
and roleiguss

Exhibel: posithes aiuauds, correot body langus g, thesy
tode, gpeateres and Siguetie

Interpret work cufput requirements, snd recenT
leedbach with postive altilutde

Practice Cooser athan, ¢oardinarion, dmd godliie a1
10 shewe shued gk

Anabyre and pdcieiy problems by el atsng,

!IIm-n..llu‘ o puralaling them

Whate board,
hlariued, Owerivead
propecTon, Laplop,
Internet sCoeL,
Game card
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